TOWN OF MARCELLUS

TOWN BOARD ORGANIZATIONAL MEETING MINUTES

January 2, 2015
An Organizational Meeting of the Town Board of the Town of Marcellus, County of Onondaga, State of New York was held on Friday, January 2, 2015   in the Town Hall, 24 East Main Street, Marcellus, New York.  Those present were:

Mary Jo Paul, Supervisor

Kevin F. O’Hara, Councilor 
John Scanlon, Councilor

Karen Pollard, Councilor

Chris Hunt, Councilor
Also present:  Don MacLachlan, Highway Superintendent;  Phil Coccia, Recreation Director;  Jim Gascon, Town Attorney; Susan Dennis, Deputy Town Clerk;  6 Town Residents and Sandy Taylor, Town Clerk.
Supervisor Paul opened the meeting at 5 P.M. with the Pledge of Allegiance to the Flag.  

The Abstract of Audited Vouchers was given to the Board Members as submitted by the Town Clerk, Abstract 1 as of 2015 Claims #141463, 141471-141498.
Expenses
General Fund




  4,821.54
General Fund – Part Town


     269.89          

Highway – Town Wide


11,751.00 

Highway – Part Town        


  3,681.18
Fire District




     500.00


  

Trust & Agency
          


     416.47 



    

Total




            $21,440.08          
    

Councilor Scanlon   made a motion seconded by Councilor Pollard to approve and pay the bills.
Ayes – Scanlon, Hunt, Paul, O’Hara and Pollard




Carried
Councilor Hunt made a motion seconded by Councilor Pollard to approve the following

Meetings:  Official Rules of Procedure Booklet, Town Board Meeting Schedule, the Hours of Operation and the Paid Holiday Schedule.

Ayes – Scanlon, Hunt, Paul, O’Hara and Pollard




Carried
Meetings Official Rules of Procedure:  As printed in the Guide to Town Board Meetings – no change.

Town Board Meeting Schedule:   Town Board Meetings are to be the 2nd Monday of the month at 7:00 pm.  The Town Board Workshop Meetings are to be held on the 4th Thursday of the month at 7:00 pm. The Workshop Meetings for June and July will be at 5:00pm.  Budget Workshops are to be held on Wednesdays in October at 5:00 pm.   The Town Board meetings for October, November and December will be on Thursday nights due to Holidays. The Planning/Zoning Board Meetings are to be held on the 1st Monday of the month at 7:00 pm.  Special Town Board Meeting’s will be called as needed, advertised and posted as required.  Any changes to the tentative schedule shall be posted at the Town Hall and on the Town’s website.

Hours of Operation:  

Town Clerks Office – Mon – Fri -9:00 am – 4:30 pm

Court Office – Mon – Thurs.- 9:00 am – 4:30 pm.  Friday 9:00 am – 2:30 pm.

Assessor’s Office – Mon – Wed. -9:00 am – 12:00 noon

Planning & Zoning Office – Mon – Thurs. 8:00 am – 3:00 pm

Holiday Schedule – Town Hall Closed

New Years Day

Martin Luther King’s Birthday

Presidents Day

Good Friday

Memorial Day

Fourth of July - (Saturday so the office will be closed on Friday, July 3, 2015)

Labor Day

Columbus Day

Veterans Day

Thanksgiving Day

Day after Thanksgiving

Christmas Day

(Paid Holidays)

Councilor Scanlon made a motion seconded by Supervisor Paul to approve the Official Bank, Town Investment Policy, Petty Cash Accounts, Supervisor authorized to pay utility bills and postage, Mileage reimbursement, Health & Dental Insurance, Cell Phone Stipend, Highway Clothing Allowance and the Official Newspaper.
Ayes – Scanlon, Hunt, Paul, O’Hara and Pollard




Carried
Official Bank:  Key Bank: the depository for monies from the Tax Collector, Court and Town Clerk.  Solvay Bank: the depository for all other monies from the Town Supervisor.

Town Investment Policy:- Idle monies shall be invested at the designated bank of the Town either in Certificate of Deposit or any kind of Savings Account.  The Town requests that the depositories (Solvay Bank & Key Bank) will protect these investments in the event they exceed FDIC coverage by pledging securities as collateral.  The Collateral is to be held by a third party.

Petty  Cash Accounts: 

Justice Court - $200

Town Clerk - $200

Recreation Department - $200 (adminisered by Town Clerk)

Supervisor is authorized to pay utility bills and postage prior to audit.
Mileage Reimbursement:   57.5 cents per mile

Health & Dental Insurance:

Dental:  Town Contribution - 50%, Employee Contribution 50%

Medical:  Platinum – Town Contribution 80%,  Employee Contribution 20%

                    Gold 5 – Town Contribution 90%,  Employee Contribution 10%

Cell Phone Stipend:

Highway Superintendent- $45/month

Codes Officer - $45/month


Highway Employees - $25/month

Highway Clothing Allowance:  $500 per Highway Employee per year.

Official Newspaper:  Eagle Observer

Councilor Pollard made a motion seconded by Councilor Scanlon to approve the following appointments with the following three appointments being tabled for now.
Assessment Board – John Stremple – Chairman, Zoning Board – Michelle Bingham – Chairperson and Planning Board – Gerard Wickett – Chairman.  Jim Gascon, Town Attorney will check to see if the Town Board will appoint a Chairperson or the Board itself appoints a Chairperson.

Ayes – Scanlon, Hunt, Paul, O’Hara and Pollard




Carried
Appointments - 2015
Bookkeeper – Lori Petrocci - 1/1/15 – 12/31/15
Clerk to Codes Dept – Karen Cotter   - 1/1/15 – 12/31/15
Clerk to Planning/Zoning – Karen Cotter – 1/1/15-12/31/15
Clerk to Town Justices –Judith Schneider – 1/1/15-12/31/15
Clerk 1 – Heidi Randall – 1/1/15-12/31/15
Recreation Leader – Philip Coccia 1/1/15-12/31/15
Secretary to Highway Superintendent – Sandy Elsey 1/1/15-12/31/15
Secretary to Parks & Recreation. – Sandy Elsey – 1/1/15-12/31/15
Historian – Peg Nolan 1/1/15-12/31/15
Town Engineers-TDK Engineering Associates, PC  -1/1/15-12/31/15
Town Attorney – Costello, Cooney, & Fearon -1/1/15-12/31/15
Assessment Board – John Stremple - Chairman – 1/1/15-12/31/15
Planning Board – Gerard Wickett – Chairman – 1/1/15-12/31/15
Zoning Board – Michelle Bingham – Chairperson – 1/1/15-12/31/15
Supervisor appointing Helen Stevens as Deputy Supervisor 1/1/15-12/31/15
Supervisor appointing Lori Petrocci as Budget Officer – 1/1/15-12/31/15
Town Clerk appointing Susan Dennis and Laurie Stevens as Deputy Town Clerks 1/1/15-12/31/15
Tax Collector appointing Laurie Stevens as Deputy Tax Collector 1/1/15-12/31/15
Highway Superintendent appointing Michael Ossit as Deputy Highway Superintendent 1/1/15-12/31/15
Dog Control Officer – James LaRose – 1/1/15 – 12/31/15
Dog Control Officer appointing James LaRose lV as Deputy Dog Control Officer 1/1/15-12/31/15
Environmental/Farmland Advisory Board
Jane Amidon 1/1/15-12/31/16
Keith Ramsden 1/1/15-12/31/19
Safety Committee- Don MacLachlan, Sandy Elsey, John Houser, Keith Ramsden, John Scanlon
                                  and Chris Hunt.  Each member 1/1/2015-12/31/2015.

Department Liaisons:
    Parks & Rec – Kevin O’Hara
    Codes, Planning/Zoning – Karen Pollard
    Fire Department/MAVES – (includes Service Awards Committee) – John Scanlon
    Safety Committee – Chris Hunt
Councilor Scanlon made a motion seconded by Councilor O’Hara to approve the following salaries and payment schedule.  Councilor Scanlon did state that all employees will receive 8 paid sick days which is 3 more than in the past and also after 3 consecutive days of illness a physician verification will be requested.  Also, the Assessor will be under the contracts.
Ayes – Scanlon, Hunt, Paul, O’Hara and Pollard




Carried 
Annual Salaries & Payment Schedule:


Salaries:

Supervisor - $10,000

Town Justices (2) - $15,154 each

Court Clerk - $33,369

Deputy Court Clerk - - $11.96 per hour

Councilors (4) - $6,120 each

Town Clerk - $38,367

Deputy Town Clerk - $27,710

Tax Collector - $9,705

Bookkeeper - $40,600

Budget Officer - $2,000 – to be paid over 4 months – September to December 

Payroll Clerk - $15 /per hour - as needed

Assessor - $26,000

Parks & Recreation Director - $18, 270

Sec. to Parks/Recreation & Highway - $28,420

Dog Control Officer - $8,523

Highway Superintendent - $55,127

Highway MEO - $20.27/hour

Codes Officer - $44,660

Secretary to Planning & Zoning - $14,611.50

Secretary to Codes - $15,388.50

Park Crew Leader- $18.36 per hour

Season Rec.  PT Employees -  $8.75 – 10.25 per hour

Seasonal Rec. Program Leader - $21.42 per hour

Seasonal Park Laborer - $10.00 - $12.94 per hour

Permanent PT Park Laborer - $16.45 per hour

Youth & Adult Rec Specialist - $15 - $45/student/ depending on program

Historian - $350

Planning & Zoning Boards – Chairs (2) $3,510 each

                                                  Members (5) $2,378 each

Assessment Board – (5) $220 – chairperson

                                           $166 – members (4) each per session

Hourly Employees are paid bi-weekly

Salaried Employees and part time rec employees are paid monthly

Hourly Employees who work more than 40 hours shall be paid at one and one-half (1 ½ hrs) times their hourly rate.

Hourly Employees will receive 8 hours straight pay for 12 designated holidays plus 1 ½ times their hourly rate for actual hours worked on that holiday.

All full-time employees will receive 8 paid sick days per year which shall be credited at Jan. 1.

A Department Head will, at the point 3 days have been used, request a physicians verification of an Employee’s illness.

Councilor Scanlon made a motion seconded by Councilor Pollard to approve the following

Contract and give permission for Supervisor Paul to sign on behalf of the Town.  The following contract have not yet been received so they will be tabled until the Town receives them.  Marcellus Veterinary Hospital, OCM BOCES, Teen Institute, ASCAP, TDK, OCCRA.

Ayes – Scanlon, Hunt, Paul, O’Hara and Pollard



            Carried
Contracts & Agreements:

Lake Country Veterinary Clinic - $14.00 per day, maximum five days

Marcellus Veterinary Hospital

Stormwater Coalition $3,600

OCM BOCES

Law Firm – Costello, Cooney & Fearon  - $36,000

Marcellus Library - $27,500

Marcellus Historical Society - $5,250

MAVES - $283,041

Marcellus Health Council - $500

American Legion - $600

Marcellus Fire Department - $284,435.00

Marcellus Methodist Church - $2,000

Teen Institute - $1225

ASCAP

Lakeshore Employee Testing Services - $330

Highway Department:

   Brewer Road Bridge Replacement - $86,953.63

   Chilmark/Aquinnah Heights/Summit View - $41,747.55

   Arizona Way/Pepperwood Bend/Rustler Rd - $25,705.13

   Lathrop Drive/Abounding Way   - $33,678.00

   Lariat Lane - $5,531.03

   Clark Terrace - $19,678.76

TDK – Rates listed in Contract

SPCA - $559.00

Lawrence Fitts, Assessor - $26,000 & $10,800

Councilor Scanlon made a motion seconded by Councilor O’Hara to approve the Procurement Policy that was adopted in 2014 with no changes.

Ayes – Scanlon, Hunt, Paul, O’Hara and Pollard




Carried
Updates from Supervisor:

Supervisor Paul stated that the AUD’s for 2011 and 2012 will be submitted to the State Comptroller’s Office.  The BAN to Bond extension requires that they are done by February 2015.

Supervisor Paul reminded everyone that the financials for the departments will be presented at the January 12, 2015 meeting.
Councilor O’Hara made a motion seconded by Councilor Pollard to adjourn the meeting

at 6:15 pm

Ayes –Scanlon, Hunt, Paul, O’Hara and Pollard




Carried

Respectfully Submitted,

Sandy Taylor

Town Clerk
